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Guidelines:

Tax and Benefit 
The purpose of this questionnaire is to collect information on tax and benefit policy parameters.  The OECD Secretariat utilises this information to produce a descriptive “country chapter” for each country and, most importantly, to build and maintain computer programs used to calculate tax burdens, benefit entitlements and net incomes for a range of different family circumstances, work situations and earnings levels.

These “tax-benefit models” are used to compute a wide range of indicators as part of a joint project with the European Commission aiming at monitoring tax and benefit policies in EU and OECD member countries (see www.oecd.org/els/social/workincentives or Eurostat’s Structural Indicators series for examples of such indicators).  As part of this exercise, we are collecting detailed policy rules that determine the calculation of tax amounts and benefit entitlements for individuals in particular family and labour market situations.
The following guidelines should be followed in filling in this document.  The OECD Secretariat can be contacted for further clarification and in case of questions related to this document (see contact details on page 3):

General instructions

Please provide policy rules as they apply to individuals and their families during 2012. (existing country chapters for other countries have been sent together with this questionnaire and can be used as a reference and illustration).
If parameter values have changed during the course of the year then indicate the period concerned (e.g. January-July). Generally, it is sufficient to specify the policy rules that were in force on 1 July.
The main purpose of the document is to collect information that (1) enables the OECD Secretariat to build calculation models that compute taxes and benefits for a range of family situations; and (2) enables users of the model results to understand how they were derived.  Detailed legal text should not be put into the document.  Where legal terminology leaves room for interpretation (e.g., “according to the claimant’s needs”, “as determined by law” or “benefit amount is determined by government”), guidance needs to be provided as to how relevant authorities interpret and apply these stipulations in practice.

If terms such as “family”, “children”, “earned income” or “net income” are used, please give precise definitions.  Examples are: “benefits can be received for children aged below 18 (or below 23 if in full-time education)”; “taxable income excludes family benefits and housing benefits but includes unemployment payments”; “net income equals gross income less social contributions”.
Formatting and level of detail

Annexes should be used where appropriate for additional or detailed information such as very large tables or complex calculations such as housing benefits where these cover several pages. A summary of the calculation should be put into the main text with a link to the annex for the detailed methodology.

If data shown in tables are calculated using formulae then please provide us also with these underlying formulae so that the data can be replicated.
Please keep the existing numbering of sections. If you add additional (sub-)sections these can be inserted after existing (sub-)sections.

Information on benefits

If amounts are daily or weekly, please indicate how monthly values can be calculated (e.g. 21 days per month).

Where benefits (e.g. social assistance or childcare) vary across regions, municipalities, etc., please provide us with one or more of the following:
- Rules that capture the average for the country as a whole (often, this may not be feasible).
- National “guidelines” or “recommendations” that are the basis for regional rules. Please indicate which. 
- Policy rules that apply in a typical region (e.g. the capital; please specify the chosen region).

The OECD tax-benefit models carry out simulations of net incomes in one or two-earner families and for people who start to work part-time whilst inactive or unemployed. Sufficient detail on the means-testing of benefits and on the treatment of income from part-time work is important for the accuracy of our results. For means-tests, please indicate what income is included in the means test, if benefits are included and if the income of other family members (and which members) is taken into account.
Where applicable, please verify that relevant phase-in and phase-out rates and related rules necessary to compute benefit entitlements are fully specified (e.g. at what rate are income-dependent benefits reduced as incomes rise; which types or parts of incomes are “disregarded” when assessing benefit amounts).
For childcare-related benefits, please specify the age-group concerned, which types of childcare are covered by any benefits or tax allowances cover (centre-based care, childminders, etc.), and who they are paid to (parents or care-giver).  In addition to this, this year we are focusing on part-time childcare related to formal centre based care and home care.  
Information on Income Taxes and Social Security Contributions

Where there are specific tax allowances, deductions or credits related to a particular situation (e.g. a tax credit for lone parents or to cover childcare costs or housing costs) these should be mentioned in the appropriate benefit section (i.e. lone-parent benefits; childcare benefits; housing benefits) with a link to the tax section (Section 10) as necessary (e.g. “A tax allowance to cover childcare costs is available to parents of children aged 0-3.  See Section 10.1.1 for details”).
For tax credits, it should be indicated if these are wastable (=“non-refundable”) or non-wastable (=“refundable”).
Contact
If you have further questions please contact the tax-benefit team at the OECD Social Policy Division:

	Name
	Telephone
	Email

	Mr. Brendan Price 
	(+33) 1 45 24 80 65
	Brendan.Price@oecd.org



	Ms. Nobuko Miyachiyo

	(+33) 1 45 24 19 33

	Nobuko. Miyachiyo@oecd.org


	Ms. Linda Richardson

	(+33) 1 45 24 17 38 


	Linda.Richardson@oecd.org


Fax: (+33) 1 44 30 61 78
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